Lesson Plan Winter 2023-2024

Semester; 1st

Subject | THA BUSINESS STUDIES

Name of the Faculty : Barsa Pattnayak

Title of
the
SIMo | chapter | Month/Week | Class Day Foppic b b covered
1.1 Mature and Scope of Business
1st
1
1.1  Mature and Scope of Business
Ird fALIG e
2
1.1 Mature and Scope of Business
3rd
3
ist
4 1.2 Classification of Business activities
2nd
54 1.7  Classification of Business activities
[ ard  |1.2 Classification of Business activities
UNIT-L | arpfauc
Watrs 1.3 Forms of Business Organization: Sole
and NN |Fmp{|Hnrihip, Partnership, loint Stock Company,
o Scope of Co-operative Society, Public Enterprise, MNCs
Business
1.3 Forms of Business Organization: Sobe
A r?mpﬁetnﬂhip. Partnership, Joint Stock Company,
8 Co-operative Society, Public Enterprise, MNCs
1.3 Forms of Business Organization: Sole
srpaus | % |proprietorship, Partnership, loint Stock Company,
9 Co-operative Sockety, Public Enterprise, MNCs
10 Ind |14 Features of the forms of the organizations
11 15T/SEP 1st (1.4 Features of the forms of the organizations
12 1st  |1.4 Features of the forms of the organizations
Sl 1.5 Merts and demerits of the forms of|
13 IND/SEP organizations
2d 1.5 Merits and demerits of the forms o
14| arganizations
15  Merits and demerits of the forms off
dnd !
15| a izations
1 3ed  |COulz
= 3rd/Sep o 2.1 Concepts of Promation, 5tages in Promotion




o m—
| Sth |39  Concepts of Promotion, Sages in Promatio, |
18}
= ISt |54 conceptsof Promotion, Stages in Promation |
19 4th/5EP
nd |51 Concepts of Promotion, Stages in Promotion
f: st |22 Typesof Joint Stock Companes
21 nd |22 Types of loint Stock Companies
= 3rd |22 Types of loint Stock Companies
T sth/SEP ath |22 Types of Joint Stock Companies
25) A 133 Memorandum of Association, Clauses of MOA
UNIT-2
o Company Ist |53 pemerandum of Association, Clauses of MOA
Formatio
vyl ™ and 2red 2.3 Memorandum of Association, Clauses of MOA
Promotio| 1st/Oct
og| 1 ¥5 per 3d 153 Memorandum of Association, Clauses of MOA
Companl s | 24 Articles of Association, Memorandum Of
yg| 8 Act Assoclation Vs Articles Of Association
2013 - 2.4 Articles of Association, Memorandum Of]
30 Association Vs Articles OF Association
2 2.4 Articdes of Association, Memorandum Of
31 2nd/Oct Association Vs Articles OF Association
el 24 Artides of Association, Memorandum Of]
32 Association Vs Articles OF Association
ath 2.5 Prospectus, its contents, Statement in lieu o
33 {prospectus
ik 2.5 Prospectus, its contents, Statement in lieu of]
34 |prospectus
and 2.5 Prospectus, its contents, Statement in lieu o
A5 3ed/fOct {praspectus
o 2.5 Prospectus, its contents, Statement in lieu of]
ELE {prospecius
37 4th  |Quiz
3 sth__ 3.1 Concept, Types of Foreign Trade
ﬁ Sth/Oct 1st  13.1 Concept, Types of Foreign Trade
A0 dnd |3.1 Concept, Types of Foreign Trade
a1 1st  13.1 Concepl, Types of Foreign Trade
432 1st/Mow dnd 13.2 Meed and importance of Foreign Trade
43 drd_ 13.2 Need and importance of Foreign Trade
UNIT-3 1st |32 Need and importance of Foreign Trade
45| Foreign 2nd _|3.2 Meed and importance of Foreign Trade
Trade 2nd/Nov 3rd 3.3 Procedures of Import and Export Trade
47 d4th  13.3 Procedures ol Import and Export Trade
a8 5th 13.3 Procedures of Impart and Export Trade
4 Ist  [3.3 Procedures of Import and Export Trade
g Ind |34 Various documents used in Forelgn Trade
51 Ird Mo 3rd _ |3.4 Various documents used in Foreign Trade
5 ath |34 Various documents used in Foreign Trade
5 Elf Sth  [quiz




——% ist 41 Stock Fachange. Meaning, features
5 2o (41 Spock Fhfhan_gr':_ﬁdr{lnlrﬂaiurrs
56 Athf Moy ard |41 Stock Exchange: Meaning, features
5 dth |41 Stock Exchange: Mearning, features =
3 sth |42 Role, functions, objectaes i
59 LUNIT-4 st 47 Rode, functions, nhjcl.'.t'r'.'r'-
Stock Sthf/Nov 7nd |47 Rode, functions, objectives
B1|Exchange |42  Role, functions, objectives
62 gth 4.3 Participants in siack Exchange
63 sth  |4.3 Participants in Stock Exchange
B4 1st/Dec Tt |43 Participants in Stock Exchange
&5 2nd_ |84 Major Stock Exchange in India: NSE, BSE
B Ird (4.4  Major Stock Exchange in India: N5E, BSE
6T dth | Cuiz
51 Financial Institution: Concept, its robe
5th
Eal _—
End/DEC ith 51 Financial Instituticn: Concept, 1ts roke
63 LNIT-5
Financial %2 Functions of Financial Institutions 5.3 Types
institutio s |of Fis: RBI, Commercial Banks, NABARD,
ns
Fli,
2rdfDEC g |34 SIDEIIDB, IFCI, 1CIC1, SFC, LIC, UTI, GIC,
! Mutual Fund =

FEoare ‘_ﬂlﬂuanﬂ



Lesson Plan Winter 2023-2024

semester: 3rd —
J,':Ih _TH 3- COMPANY LAW AND SECRETARIAL PRACTICE S
|m-m~ of the Faculty : Barsa Pattnayaks
Title of the | week/mo
5 No d':lphr nth | Class Day Topic to be covered
10 Meaning Definition and impartance of
1 i spcretarial Practics
10 Mraning Definition and importance of
2 ol secretarial Practice
LST/MIG 1.0 Meaning Definition and importance of
!1 e segretarial Practice
h 1.1 Type of Secretaries and their function functions
5 i 1.1 Type of Secretaries and their functicn functons
& ind Y e
Ind Aug 1.1 Type of Secrataries and their function functions
-4 INTRODUCT] 3edd
T 1 1.1 Tyge ol Secretaries amd their function fumctions
dth 1.2  Appointment of company Secretany
sth 1.2 Appoimtment of company Secretary
1st 1.2 Appaointment of company Secretary

2nd
| 3rd{ g 1.3 H!E!I: Duties and Power of Company Secretary,

3rd
12 1.3 Rights Duties and Power of Company Secretary.
13 arh 14 Liabilities of Company Secretary
14 15t 1.4 Lisbdities of Company Secretary
i: 2nd 1.4 Liabilities of Company SEcratary
Ath/Aug 3rd 1.4 Liabilities of Company Secretary
17 4th Rewvision of unit 1
] ik 3.0 Role of a secretary in the formation of a
company
j - 2.0 Role of a secretary in the formation of a
CoOmpany
SthiAug 3ind 2.0 Rale of a secretary in the formation of a
Company
= 3rd 2.0 Role of a secretary in the formation of a
|company
;z 1st/Sep 1st 2.1  [ssue of Share and Debentures
1s1 4.1 Issue of Share and Debentures
2nd 2.1  Issue of Share and Debentures
: 2nd/Sep 3rd 4.2 Procedures for application and albatment af
Unit-1i: shares
COMPANY dth 232  Procedures for apphication and allotment of
FORMATION & |— Enares
44 ISSUE OF AND ” 22 Procedures for application and allotment of
DEBENTURE Hidres
2.2 Procedures for application and allotment of

gﬂ. 2nd
fshares




rd/Sep vl 23 Forfeiture and Re-issue of Shares and
delentures,
aih | Forloiture and Re-msis of Sharss s
|drbenitures.
Sth 43 Fardeiture aml Re-psee of Shares and
dehentures,
151 24 Share Cortificates and Share Warrants
Ath/Sep I 24  Share Certilicates and Share Warrants
drd 24 Share Certdicates and Share Warranis
15k 24 Share Certdicates and Share ‘Warranis
2rud Harwisena of umet -2
37 Sthizen S 310 Appomtment, dutses and powers of a Director
38 - 3.0  Appointment, duties and powers of a Director
3 s 3.0  Appolntment, duties and powers of a Director
40 1st/ocT o 10 Appointrnent. duties and powerd of a Directar
s 31 Appointment, Duties and powers of a
41 {Meaning Directors
ath 31  Appointment, Duties and powers of 3
a2 Linit-li: Beaning Directors
COsPANY i 31 Appomtment, Duties and powers of a
43 MANAGEMENT Meaning Directors
44 Y 2 3.2  Cormpany hleet.nu—_ﬁrpes af Med!nE
4 Ird 32 Company Meeting = Types of Meeting
| dth 1.2 Compary Meeting — Types of Mesting
4 Sth 1.2  Compary Meeting - Types of Maeting
Ist 13 Secretarial Wark regarding conduct of 3
meeting
13 Secretzrial Work regarding conduct of a
2nd
44 3rdfoet (roeeting
i 33  Secretaried Work regarding conduct of a
SN meeting
51 dth Revigion of unit 3
5.2 Sth 4.0  Preparing of an Agenda
LE 1st 4.0 Pregaring of an Agenda
el 2nd 4.1 mnru:!
5 Limie-Fy: st 41 Chuemrurm
COMPANY | 1st/Mew Znd 4.2  Voting
5 MEETINGS 3rd 4.2 Vating
5 1st 43 pall
md 4.4 Promies
2nidfHov Ird Aewitsion af unit 4
61 A1h 5.1 Types of Minutes
B Linit = - Sth 5.2 Recording of Minutes
63 RESOLUTIONS 15t 3.2 Recording of Minutes
2nd 3.2 Recording of Minutes
654 Ird/Mov 3rd 5.3 Secretarial Work regarding Resohutions
:g dih 5.3 Secretarial Work regarding Resolutions
= Sih 5.3 Secretanial Work regarding Resolutions
o izt 5.3 Secretarial Work regarding Resolutions
- — dind 5.3

Sacretarial Work regarding Fesolutions




i &/ Mo Frd Rewision of url &
1 T aih Bevision of unit &
s 5th Revision of unit 5
= L& 1st Reyision of unit &
74] Sthf Mo ind Revision af unil 5

A lasan T Hr-.nnﬂ-ff




Lesson Plan Winter 2023-2024

et Principles & Applications = e
: Barsa pm.-.,.l.l:h_ App!
week/mont
h Class day Topk ta be covered
1si Management Definitinn
15T/ Aug il Mﬂrl.:ﬁr.‘mrnr Irmipnrt anee
drd Management Functions
Ath Hature- a5 profeviagn
1=t (Mature-Science and Art
Ind [Universality of Management
et iiag Ird Levels of Managerment
M";'::T 1 Ath Managerial Tasks and Skills
- DLCTI Sth Different Schools of ht
0N TO "H'H-lg >
10 PRINCIPLES T Classical School-Contributions of Taylor
QF Snd Classical Sthool-Contribution of Henr
11| MANAGEME JrdfAug ]Fi'ﬂﬂ
NT Meo-classical schioal-Human Relations
12 A Approach
13 ath |Behavioral Sesence Approach
1 1=t Madérn Schaod 5._-,-.;!:1:m Approach
15 2nd Modemn School Systemn Approach
16 AthfAug 3rd Contingency Approach
17 Ath Contingency Approach
1E Sth Quiz
I 1st Plannin {mﬂpt
28 ik 2 Hﬂinnlni-lnwrtm
z 13 Planning-$teps
' 2 ey 2nd Planifing- Types
) URIT 3 15t Elam'er? To Effective Planning
2 PLANNING Ind Remedial Measures
25 2nd/Sep rd Strategic Planning-Concept
26 Ath Forecasting —~Concept
i Sth |Forecasting Techndgues
1st |Revision of unit 2
2nd |z
3rd/Sep 3rd | Grganising-Concept
31 Ath rﬂqinlsini-lmln:u
3 Cth Drganising Principhes
1at Different Organization Models-Ling &
i3 Stalf
[Hferent Drganization Modles
HthSep tnd Funetbenal
3 3d Departmentation-Need & Basls
LMIT 3 dth Deparimentation-Pringiples
AT ORGANISING| 1st Delegation of Authority Elements
Ind Delegation -Steps Barrers
Sth/Sep 3rd Centralization of Authority
4 Ath Decentralization OF Authority




Sth ik 1§ Mﬂnaprrr;mn'l { |:|r||.|.-|J_r
¥ Spean of Blanagemen Determining
1) n 1ty
41 il ik In& o1 Rrwiinm ol apwit 4
4 Ird Cuse i
- ‘1"'“, I !l“i;.- i}u’ﬂ'hng' Cinil s

45| 1ui Impartance of Directing
::L IndfOct 2nd Leadershig:, Comoep

Frd I(l.;-dpr'.h_p IFmpartancs
A% UMIT4 Atk |teadership Types
S0 DIRECTING 15t Leadership Traits
31 AND W dOc 2nd Tannenbaum & Schmidt's Model
3 STAFFING ared Blake & Mouton's Model
EE Ak Stalfing: Concepts

ﬁ SthyOct 158 Staffing: Importance

= | 2nd Stalleng: Importance

st Ciuiz
EL 1st/Naow ngd Mativation: Concept Importancs
55 UNIT & Frd importances Of Need Theory
59 MOTIVATIO ist |Contributions OF Mcgregor, Masiow

W, CO- Inad Contribution of Herzberg

ELORMMATION,  Znd/Now 3rd |Coordination: Concepts,importance
& AND dth Coordination: Conoepts, Impartancs
63| CONTROL Sth Coordinathon: Concepts Impartance
B4 1st |Coardination: Concapts Importance
65 2nd {rewisi
66 Jrd/Mow 3rd [revision
&7 Ath revisien
68 Sth revision
&5 1st quiz
¥ 2nd qulz
71 dth/MNov Ard |Class test
72 ath |Class test

Sth Clags test
74 Sth/ Mo 1st Class test




Subject : ThS. ENVIRONMENTAL STUDIES ;

Name of the Faculty : Barsa Pattnayak

Title of the
S Mo chapter | week/month| Class Day Topic to be covered
15t 1.1 Definition, scope and mmportance
Tt iag [~ 7nd |12 Need for public awareness.
158 1.2 Meed for public awaneneis.
a) Natural resources and asspcsated problems, 211
| Egrest resources: Use and aer-explaitation,
Jat deforestation, case studies, Timber extraction minéng,
dams and their effects on forests and tribal peaple
Ind surface and ground water, floods, drought, canfiicts
2nd/AuE over water, dam's benefits and problems !
The ard envirgnmental effects of extracting and using mineral
Wudtidicoplmar MeSOUICeS.

y nature of pire changes caused by agriculture and over Rrazing,
grwerpnamental effects of modern agriculture, fertilizers- pesticides
studies 15 Enelgy F:mﬁ: rawig ENCTRY Eﬁ,

i5t  |renewable and non-renewable energy SOUMTES, USE of
alternate energy soUrces, Case studies
2.1.6. Land Resources: Land as a resource, land
rdfAug Ind  |degradation, man induces landslides, soil erosion, and
desertification.
30d b Role of individual in conservation of natural
L reSourceEs.
o ) Fquitable use of resources for sustainable life miesl
Athfaug snd  13.1. Concept of an eco system. 3.2, Structure and
13 function of an peo system
1 Ird |33 Producers, consimers, decomposers
13 dth (3.4, Energy flow in the eco systems
1 15t [3.5. Ecologcal succession
Systems Sth/Aug s 3.6. Food chains, food webs and ecologhcal pyramids
3rd 1.7. Iintroduction, types, characteristic features,
structure and function of the following eco system
1st 3.8. Forest ecodystem
3.5 Aquatic eco systems [ponds, streams, lakes,
ndfsep | M s aceans, estuaries),
L P T
Ird | posystem diversity
st [4.2. Biogeographically classification of india
4.3, Value of biodiversity: consumptive use,
Biodiversity 2nd  |productive use, social ethical, aesthetic and optin
and it's alues
Comservation |  2rdfsep o
" |4.4. Biodiversity at global, national and local level
ath 4.5 Theeats to biodiversity: Habitats loss, poaching of

|wild Nfe, man widiife conflicts



21 Dehinitaon Causes, efects and confrol measiree, -l

4th of  a) A |1-::l'_|_|lh""'| -
Bt i) Water pollution
i “r‘n-ﬂ ‘n:.l ':;I.';;';-F-H:l“'.l'lll.l“ . =
T Jod ) I'.I'I.a.r-ln_[' Fond VLR =
SEnSep ath  |¢) Nowe poliution =
Sth 1 Thermad pollution
L5 ) Muchear harards
Erysronment
Botiion " Sk 2nd |52, Sold waste Management: Causes, effects and
| confrol maasures of urban and iIndustra’ waktes
Ardd
5.1, Bode of an indmdual in prevention of pollution
3ot 54, Dsaster manaperment: Floods, earth quaki,
oychane and landshdes
Ind 5.4. Dizaster management; Floods, earth quake,
2nd/Cict cyclone and landslides
Ird 5.4. Disaster management: Floods, sarth guake,
cytlone and landslsdes
dth
B.1. Form unsustasnabée o sustainable developrment
15t B.2. Urban problems refated to enengy
nd |3 Water consenvation, rain water harvesting, water
shed Managemant
3rd/Oct g |4 Resettiement and rehabilitation of people:; it
blerns and concern
social ssue and ah  [B5 Envirenmental ethics: issue and possible
41 the sl i,
G 1st  |leyer depletion, nuclear accidents and -hulncaq.:_ﬂ:, oo |
azx Sthioct studies
43 Ind &7 Aar {prevention and control of pollution) Act
a4 15t/Now 2 ke Water (prevention and controd af pallution] Act
451 £ B.8. Water [prevention and contrel of pollution) Act
Hh 1st 6.9. Public awareness
47| ol 7.1. Population i
Znd/Now A growth and variation among nations
Human 3rd ,
———%wpuraﬁm ir'ldl 7.2. Population explosion- family wetfare program
4 e Ath 7.3, Ervironmaent and human heakth
ist 7.4, Human rights
] hdaichraiorie Ind 7.5 Value education
7.6, Role of information technology i emaronrment
- Ird/now Ird L
sth 7.6, Role of information technology in emdironment
53 and human health
54l ist  |revision unit 1
55 Ind  |revision unit 2
56} Ird  |revision unit 3
571 dth/MNov 4th  |revision unit 4
| revision unit 5
5| {revision unit &
s0f SthyNov |revision unit 7







Lesson Plan Winter 2023-2024
e
Semestor: Sth
Subject : Pr.1 Seminar & GO
Mame of the Faculty : Barsa Pattnayak

Tithe of

the |week/mo Topic to be covered

w
g

chapter nth | Class day

B lwhat is Seminar.

1stiAug T What it Group Discussion.

Irdd Features of GO

15k Feamures of GOU

IndfAug Prnd  |Features of GO,

3rd  |Togie Presentation (Economics]

15t |Topic Presentation (Economibcs)

Ird/Aug nd  |Topic Présentation {Economics)

Ard  |Topic Presentation (Coonomics)

ist  |Topic Presentation (Economics)

dh/ g Znd  |Groug Discussion

3rd —Iﬁrmm Diiscurssion

15t/5ep 1st  |Group Discussion

15t |Group Discussion
2hdfSap 2nd  |Topic Presentathbon [Politics)

1st Topic Presentation (Politics)

IrdfSep 2md  |Topic Presentation [Polities)

B rd  [Topic Presentation (Pofitics)

1st  |oEr scussion
and GO | dth/Sep i

Ind  |Growp Discussion

15t |Group Discussion

otive Znd  |Group Discussion

158 Topic Presentation (Fmance]

Bod | B | ok fhd | B e | | | | | |
J&"“"' ﬁJﬂLL""E“““"’

15t/ 0et 2nd  |Tople Presentation (Finamoe)

Fd
i

3rd Toplc Presentation (Finamce)

B

Topic Presentation {Finance)

Fnd/f Ot ind Topic Presentation (Finance)

{Group Diousibon

Eld

|Group Discussion

3rd/Oct IZnd  |Group Discussion

L
—

3rd

Ist  |Topic Presentation |General fssues)

1st/Mow 2nd  |Toplc Presentation [General lssues)

3rd  [Topic Presentation [General 1ssues)

ist Topic Presentation [General Biges)

2ndMov 2nd  jGroup Discussion

3rd Group Discusslon

15t Grnup- Dispussion

Ird/Nov Ind  |Group Discussion




Ird  |Group Discussksn
a1 1=t Topi I;ﬂ.ﬂnlahnn
a2 Ind  |Topic Presentation
a3 athibew | 3d |Topic Presentation
44 Ial  |Group Discession
45 SthyNoy 2nd  (Groag Discimsion




Lesson Plan Winter 2023-2024

Semester: 15t )

Subject  : PR4 SEMINAR

Mame of Faculty : Barsa Pattnayak

Title of
the
5l N chapter | Month/Week | Class Day Topic 1o be covered
15t What it Semenar
5 ind Wihat is Seminar
ird ‘What is Seminar
15t Whist is Seminar
Znd What is Saminar
| Ind Topic prosentation [Economics |

Ath Topic presentation (Economics |
1st Tanpic presentation [Econgmics |
2ned Topic presentation (EConosmecs |
Ird Topic presentation (Economics |
15k Topic presentation |Economics I
2nd Topic presentation |Econamics |
Ard Topic presentation (Eoonamics |
Ath Topic prosentation (Economics |
15k Topic presenlation |Economics b
2nd Topic presentation (Economics )
st Topic presentation [Econoemics )
1t Tapic presentation [Economics |
Ind Topic presentation (Finance )
3rd | Topsc presentation {Finance |
1st Topic presentation (Finance |
el Toplc presentation {Finance §
Frd Tope: presentation [Financs |
Ath Topic presentation (Finance )
1 Topic presentation {Finance |
2nd Taopic presentation (Finance |
14t Topic presentation (Finance |
2nd Topic presentation (Finance )
ird Topic presentation |Firance |
dth Toplt presentation [Finance |
1st Topic presentation {Finance )
nd Topic presentation [Polits |
Frd Topic presentation { Pedatics |
st Topic preasentation [Paolities |
Ind Topst presentation {Politics §
Ird Topic presentation [Paditics |
Ath Topic presentation [Politics |
1st Tapic presentation {Palitics |
ind Togic presentation {Poditics )
3rd Topic presentation [Palitics |
dth Topie presentation {Falitics §
15t Tapic presentation | Praslities )
Znd Topic presentation [Gemeral maues |
ist (Topic presemtation |General lssues |
Ind Topic presentation

1theral P |




1at

Topic presentation

[Cermier @l iniues |

2ndMNov Liwd Topic presentation [Cermierad insiies |
ird Topic presentathon [General issues |
ath Topic presentation {General issues )
st Tospar presentation {General issues )
Ard/Nov dod Topic presentation [Creneral isues )
3rd Topic presentation frenaral iswues |
dth Topic presentation [General isses §
15t Groag [hscusssen
ki 2 Graug Discussion
Ird Group Discussion
A Group Riscussion
Ist Group Discussion
Ind Grep [Mscussion
1st Topic presentation
SthiHov Ind Topic presentation
1st/Dec 1st Toplc presentation
1st | Group Discussion
2ni Group Discussion
ncyDec 3rd Gﬂ:uE Disotrssion
4th |Group Discussion
Ird/Dec 15t |Group Discussion




